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IHono:xxeHue o0 OudIMOTEKE
1. O6uue mostoxeHust
1.1. Hacrosdiee MNONOXKEHHE perjaMeHTUpyer aAesrenbHocTh Oubmmoreku ['BOY «OHI No 8
[IlaxTepckoro m.0.» (ganee — oOpazoBarebHas OpraHU3aIus).
1.2. Hacrosmee nojioskeHue pa3paboTaHo B COOTBETCTBUU ¢ DenepabHbIM 3aKoHOM OT 29.12.2012
Ne 273-@3 «O06 obpazoBanuu B Poccuiickoit @eneparumy», npukazom MuHkyasTypsl or 08.10.2012
Ne 1077 «O6 ytBepxkaenuu [lopsiika ydera AOKYMEHTOB, BXOASIIUX B COCTaB OMOIMOTEYHOTO
donma» ¢ yderom mnuchbma MunoOpaszoBanus ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHom
MOJIOKEHUH O OMOJIMOTEeKe 00I11e00pa30BaTEILHOTO YUPEIKACHUN», METOINYECKUX PEKOMEHIAINN
OI'BHY «HIIb wum. K. VYmmackoro» ot 31.05.2017, pekomennanuit MUHKYIBTYpBI  OT
12.09.2017 no pabore OWOIMOTEK C JAOKYMEHTaMH, BKIIOYEHHBIMU B (pelepanbHblii CIUCOK
IKCTPEMHCTCKHX MaTePUAIIOB.
1.3. bubnuorteka sBisieTcs CTPYKTYPHBIM TMoApa3jeieHrueM o0pa3oBaTeNbHON OpraHu3aluy,
CO3/IaHHBIM B IEJISX OOCCIICUeHHs MpaBa YIaCTHHKOB 00pa30BaTELHOTO MpoIecca Ha OecruiaTHoe
M0JIb30BaHKUE OMOTMOTEYHO-UH(OPMAIIMOHHBIMU PECYpCaMHu.
1.4. Tlopsitok TMOJIb30BaHUS HCTOYHUKAMH HH(OPMAIIMH, ITePeUeHb OCHOBHBIX YCIYT M YCIOBHUS HUX
MPEIOCTABIICHUSI  OMPEAETSAIOTCS HACTOSANIMM MOJIOKEHHEM O OubImuoTeke U TpaBHIaMU
MOJIb30BaHUS OUOJMOTEKOMH, YTBEPIKICHHBIMHA PYKOBOJIUTENIEM 00pa30BaTeILHON OpraHu3aIliy.
1.5. Opranuzanusi OOCITYKMBAaHUS YYaCTHUKOB O0Opa30BaTENBHOTrO TMpollecca MPOU3BOAHUTCS B
COOTBETCTBHUM C TIPaBWJIAMH TEXHUKH O€30MaCHOCTH W MPOTHUBONOKAPHBIMHU, CAHHUTAPHO-
TUTUEHUYECKUMH TPEOOBAHUSIMHU.
2. leau, 3ana4u, GyHKIMU OUOJIHOTEKH
2.1. llenu 6MOIMOTEKH COOTBETCTBYIOT LIEISIM 00pa30BaTeIbHOM OpraHU3allMK U BKIIIOYAIOT B ce0s B
TOM uyucie. (opMupoBaHue oOOIIEH KyIbTypbl JUYHOCTH OOY4YaIOMUXCS HAa OCHOBE YCBOCHMHS
COJIep>KaHUsl OCHOBHBIX OOIIE00pa30BaTENbHBIX MPOrpaMM, UX aJanTaius K XKU3HU B OOIIECTBE,
CO3/IaHWE OCHOBBI JIJII OCO3HAHHOTO BBHIOOpAa W TIOCIEAYIOMIETO OCBOSHUS MPO(HECCHOHATBHBIX
0o0pa3oBaTeNbHBIX MPOrPaMM, BOCIIMTAHUE TPaXTaHCTBEHHOCTH, TPYAOTIOOUS, YBOKEHUS K MpaBaM
1 cB0OOZaM YeNIOBeKa, JTI00BH K OKpyXkarolel nmpupoae, Ponune, cembe, hopMupoBaHue 3710pOBOTO
o0pasa KHU3HH.
2.2. 3agayamu OMOTMOTEKH 00pa30BaTEIHLHON OpPraHU3aIUN SBISTFOTCS:

e olecmieueHue yyacTHHKaM 00pa30oBaTebHOTO Mpolecca — 00yJaromuMces, IeAarorndeckum
paboTHHKAaM, pomuTeasM (3aKOHHBIM TMPEICTaBUTENsIM) oOydJarommxcs (mamee —
MOJIb30BATENSIM) — JIOCTYNa K MH(OPMAIUHU, 3HAHUSAM, UACAM, KYJIbTYPHBIM IICHHOCTSM
IIOCPEJICTBOM WCIIOJIb30BAHMS O6u0IMOTEeYHO-MH(POPMAITTOHHBIX pecypcoB
o0pa3oBaTeNnbHON OpraHu3aluy,



e BOCHHTAaHUE KYJIbTYPHOTO M TPAXIAHCKOIO CaMOCO3HAHUS, MOMOIIb B COIMAJIH3AIUU
oOyuJarolerocs, pa3BUTHH €ro TBOPUECKOTO OTEHIIUANA;

e TMpHBJICYCHUE OOYUAIOMIMXCS K CHCTEMATUYECKOMY UTEHHIO Yy4eOHOM, XyT0’KECTBEHHOM,
HAyYHO-TIOMYJISIPHOM JINTEPATYPHI,

e COJICHCTBHE PA3BUTHIO MMO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00yJaroxcs,

e (opMupOBaHHE HaBBIKOB HE3aBHUCHUMOI'O OMOJIMOTEYHOTO MOJIB30BaTENsA, 00YUeHHE MTOUCKY,
0TOOpY M KPUTHUIECKOW OIICHKE MH(POPMAITUH;

e COJCICTBHE NEAarorn4eckuM paboTHUKAM B OJ00OpE HAyYHO-METOINYECKOM JTUTEpaTyphl,
WH(OPMUPOBAHHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIN (OHT,

e COBEpILECHCTBOBAHUE MPEAOCTABISIEMbIX OMOIMOTEKON YCIYT Ha OCHOBE BHEJIPEHUSI HOBBIX
UH(POPMALIMOHHBIX TEXHOJIOTMA M KOMIIBIOTEpU3alul OUOIMOTEUHO-UH(POPMAIIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMMOOPTHOM OMOIMOTEUHON CPEIbI.

2.3. bubnuoreka BBIMOIHSET CIEeAYIONHe ()YHKIIH:
2.3.1. ®opmupyer ¢oHa OUOMMOTEYHO-MH(POPMAIMOHHBIX  PecypcoB  00pazoBaTelbHON
OpTaHU3aIIH:

e KOMIUIEKTYET OCHOBHOM (hOH]I y4EOHBIMH, Xy105KECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
Ne1arornyecKuMH U Hay4IHO-TIOMYJIIPHBIMH TOKYMEHTaMU,;
y4acTBYeT B KOMIUIEKTOBAHUU CIHEIHAIM3UPOBAHHOTO (HOHAA y4yeOHMKAMH M3 YHUCIA
BXOJSIIUX B (hefepalbHbId NepevyeHb y4eOHUKOB, MOMYIIEHHBIX K HCIOJIB30BAHUIO TMPU
peanu3aluyi UMEIOIUX TOCYAapCTBEHHYIO aKKpPEAUTALMIO 00pa30BaTelIbHBIX MpPOrpamMm
HAYaJLHOTO OOIIEro, OCHOBHOTO OOIIEro, cpeiHero odmero oopa3oBaHus, W YIeOHBIMU
NOoCOOMSAMH, JIONYHICHHBIMH K  HCIOJB30BAHMIO TPU  pead3alMd  YKa3aHHBIX
00pa30BaTeNIbHBIX IPOrpPaMM;

e aKKymynupyeT (OHA JOKYMEHTOB, CO3/1aBaeMbIX B 00pa30BaTENbHON OpraHU3aluu
(myOnmukanmii U paboOT TenaroroB 00pa30BaTEIbHON OpraHU3alMH, JIYYIIAX HAYYHBIX
paboT u pedepaToB yUanuxcs U ap.);

e OCYHIECTBIISIET pa3MEUICHUE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHu3yeT M BEICT CIPaBOYHO-OMONIMOrpaduuecKuii ammapar: Katagord (andaBUTHBIH,
CHCTEMAaTHUYECKHIi), KapTOTeKH (CHCTEeMATHYECKYIH0) KapTOTEKy CTaTei, TeMaTHYCCKHUE
KapTOTEKH), JJIEKTPOHHBIA Kartajior, 0a3bl JaHHBIX MO MPOdII0 00pa3oBaTelIbHON
OpraHu3aIuHg.

2.3.2. OcymectBiser audQepeHIMpoBaHHOEe OUOINOTEUHO-UH(POPMALIMOHHOE OOCITyKUBaHHUE
o0yJaronmxcs:

e TIperocTaBisieT HHPOPMALMOHHBIE PECYPChl HA pa3IMYHBIX HOCUTEISX;

e oOpraHm3yer OOy4eHHE HaBbIKAM HE3aBHCUMOTO OMOIMOTEYHOTO TIOJNB30BATENS U
norpedutens MHGOpMAIMM, COACUCTBYET MHTErpallud KOMILIEKCa 3HaHUM, yMeHUHl u
HAaBBIKOB pa0OTHI C KHUTOM M HH(OpMAIIHE;

e OKa3bIBaeT MH()OPMAIMOHHYIO MOJJIEP)KKY B PELICHHWHU 3a/lad, BO3ZHUKAIOLIMX B Ipolecce
y4aeOHOM, caM0o00pa30BaTeIbHON U JOCYTOBOM JEATEIHFHOCTH O0yUYaIOIIUXCS;

e OpraHM3yeT MAacCOBblE€ MEpONpPHATHS, OPHEHTHUPOBAaHHbIE Ha pa3BUTHE OOIEH u
YUTATENbCKON KYIBTYpBI THYHOCTH;

e COJICHCTBYET IelarornyeckuM pabOTHUKAM B OpraHM3aliu 00pa3oBaTeNbHOrO Mpolecca U
Jocyra 0OyJaronuxcs.

2.3.3. OcymectBiser auddepeHIMpoBaHHOEe OUOINOTEUHO-UH(POPMAIIMOHHOE OOCITy)KUBaHHE
MeTarOTMYECKUX PaOOTHHKOB!

e BBIBIIET MH(OPMAIMOHHBIE IMOTPEOHOCTH M YAOBJIETBOPSET 3alpoChl, CBS3aHHbBIE C
o0y4eHHeM, BOCITUTAHUEM O0YJarOIIXCs,

e cozeHCTBYeT NMpoeCCHOHATHLHON KOMIETEHIIMN MEIaroroB, MOBBIIMICHUIO KBAJM(UKAIIUH,
NPOBE/ICHUIO aTTECTAINH,

e OCyHIECTBIIET TeKyiiee uHPopMmupoBanue (mHuM wHOpManuu, 0030pbl  HOBBIX
NOCTYIUICHUHN M TyOJHKAIINK);

e CIIOCOOCTBYET MPOBEICHHUIO 3aHATHH MO (HOPMHUPOBAHUIO HHPOPMALMOHHOW KYIBTYpPbI
o0yJaromuxcsi, sABIsSeTcs 0a30i /s MPOBEACHUS TMPAKTUYECKUX 3aHATHH MO padoTe ¢
UH(POPMALIMOHHBIMU PECYPCaMHU.



2.3.4. OcymectBiser auddepeHMpoBaHHOe OUOTUOTEYHO-UH(POPMAIIMOHHOE OOCITy)KUBaHHUE
poauTesei (3aKOHHBIX TPEACTABUTENCH) 00yJarOIIUXC s

e YIOBJIETBOPSICT 3ampPOCHl MOJb30BaTelNed M HHGOPMHUPYET O HOBBIX IOCTYIJICHUAX B
OMOIMOTEKY;,

e KOHCYJBTHUPYET IO BOIIPOCAM OpraHH3allMK CEMEIHOTO YTEHUs, 3HAKOMUT ¢ WH(pOopMaIren
110 BOCIIUTAHHIO JICTEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHBIX U3JaHUN JJIS1 00YHarOLIIXCS.

3. Opranu3amnus JesiTeJIbHOCTH OHOJINOTEKH
3.1. OOmee pyKOBOJACTBO JAEATEIBHOCTbIO  OMOJMOTEKM  OCYHIECTBISIET  PYKOBOAMTENb
00pa3oBaTebHON OPTraHU3aIIH.
3.2. HenocpencTBeHHOE PYKOBOJCTBO OHMOIMOTEKON OCYIIECTBISICT 3aBEAyHOIIUNA OHOIHMOTEKOH,
KOTOPBIN Ha3HAYaeTCsl PyKOBOAMUTEIEM 00pa30BaTeIbHON OpTaHU3aIHH.
3.3. 3aBenyrommii OMOMMOTEKON HECET OTBETCTBEHHOCTh B TpeAeiax CBOCH KOMIETEHIMH 3a
OpTaHU3aIHI0 M PE3YJIbTATHI ACATEIBHOCTH OMOIMOTEKH.
3.4. 3aBenyromuii OMOIMOTEKON pa3padaThiBaeT U MPEACTABISET PYKOBOJMUTEIIO 00pa30BaTEIbHON
OpraHu3aIK HA YTBEPXKICHUE CICAYIOIINE TIOKYMEHTHI:

e TIOJOXKEHUE 0 OMOIMOTEKe, MPaBUiIa MOJIH30BAHUS OMOIHOTEKOH;

e TIOJIOKEHHE O IJIATHBIX YCIIyrax OMOJIHMOTEKHY;

e IIJJAHOBO-OTYETHYIO JOKYMEHTAIIHUIO.

3.5. B coctaB OMOJIMOTEKN BXOIUT:

e a0OHEMEHT;

e YUTAJILHBIHA 327,

e OT/ICN y4eOHHKOB,

e oTzET HHOOPMAITMOHHO-ONOIHOrpaduIecKOil paboThI;

e (onx w cmenuManM3MpPOBAaHHBIA 3ad PAabOTHI C MYJIBTUMEAUWHBIMA M  CETEBBIMHU
JIOKYMECHTaMH;

e MeJHaTexa.

3.6. bubnroreuHo-nHPOPMAIMOHHOE OOCITY)KHUBaHUE OCYILIECTBIICTCSI B COOTBETCTBHH C TUIAHAMH
paboThI OMOTMOTEKN M PEKUMOM pabOTHI 00pa30BaTENILHON OPraHU3aIUH.
3.7. bubnuorexka BOpaBe NPEIOCTABIATh IUIATHbIE OUOIMOTEYHO-MH(POPMAIIMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX ONPENENIeTCs YCTaBOM 00pa30oBaTeIbHON OpraHU3aIlHH.
3.8. Pexum paboTbl OMONMOTEKM OmpeAessercs 3aBeIyIOLIMM OUOIMOTEKOM C yd4eToM pexuma
paboThl oOpa3oBaTenbHON opranu3anmu. OJUH pa3 B MECSII PeAyCMaTPUBACTCSI CAHUTAPHBIN JICHB,
B KOTOPBII 00cTykKMBaHUE MOJIb30BaTENIeH HE TPOU3BOIUTCS.

4. Y4eT nocTynjieHus: U BbIOBITHS JIOKYMEHTOB Ou0noTedHoro gonaa
4.1. Ilpuem nokymMeHTOB B (poH OUOIMOTEKH BKIIOYAET CIAEAYIOUTNE ONEPAIIUN:

e CBEpKa TMOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HAaKJIajHas, akKT),
BKJTIOYAOIIUM CITMCOK MOCTYNHUBIINX JOKYMEHTOB;

e COCTaBJICHHE MEPBUYHOTO YYETHOTO JOKYMEHTA JJIsl MOCTYIJICHUH 0€3 COMpOBOIUTELHON
JIOKYMEHTaluH,

e pErucTpamysi MOCTYNUBIIMX JOKYyMEHTOB B pPETUCTpaX CYMMapHOTO, TPYIIOBOTO U
urauBuayansHoro ydera (COCT 7.0.93-2015 «bubmuoteunsiit ¢oum. TexHoTOTHsA
bopMUpOBaHU).

4.2. Tlpy MOTMOJTHEHWH OCHOBHOTO OMOMMoTeyHOro (oHaa HEOOXOAMMO COONIOAATh TPeOOBaHUS
@enepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpOTHBOAEHCTBHH AIKCTPEMHCTCKOM
nesTenbHOCTH». JIOKyMeHTHI, BKIIOUeHHbIe B DefepaibHbId CIIUCOK IKCTPEMHUCTCKUX MaTepUalIoB
(mamee — ®CHM), OIyOTMKOBAHHBIH Ha ouHaTEHOM caiite Musrocta
(http://minjust.ru/ru/extremist-materials), mproOperaTh 3amperieHo, TpU BBISBICHUH UX B (QOHIE —
W3BIMATh U3 JIOCTYIIA.

4.3. Yuer u 06paboTka TOKYMEHTOB OMOIMOTEYHOTO (POHAA.

4.3.1. Yuer m 00paboTKa TOKYMEHTOB OCHOBHOTO (OHIA OCYIIECTBISETCS WHIMBHIYaTIHHBIM
cioco6oM. CBeleHHsI O MOCTYNUBLIMX IEYATHBIX JOKYMEHTax BHOcATCA B «KHHTYy cyMMapHOTro
ydeTa TOKyMEHTOB OCHOBHOTO (hOHIAY.



[locTynuBmIMM ~ JTOKyMEHTaM  TNPUCBAMBAIOT  WHIMBHIYaJbHBI  PErHMCTPALMOHHBIA  HOMEp
(MHBEHTapHBII HOMEp WJIM HMHOW 3HAK, NPUHATBHI B Ka4yeCTBE PErHCTPALIOHHOIO HOMEpa,
CHCTEMHBI HOMEp UIsl DJICKTPOHHBIX JOKYMEHTOB) M MIH(P XpaHESHUS.
Perucrpanmonnsle Homepa U MUGPbI OTMEYAIOT B PETUCTPaxX MHIMBHIYAJIbHOIO y4eTa JOKYMEHTOB
— UHBEHTApHOW KHUTE, KAPTOTEKE PErHCTPALlUU Ta3eT, )KypHAJIOB, YUYETHOH 0a3e JaHHBIX.
Bece sx3eMmisipbl OpUHATBIX  M3JaHMK  mTemnentoroTcs. llltemmens ¢ HauMMeHOBaHHEM
00pa3oBaTeNbHON OpraHM3aLUHU JOJDKEH OBITh MPSIMOYTOJIBHON (OPMBI, pazMepoM He OOoJIbIIe YyeM
1,5 x4 cm.
[Itemnens craBUTCS Ha 00OPOTE THTYJIBHOTO JUCTa (MPH OTCYTCTBHHM TUTYJIBHOTO JINCTa — Ha
HEePBOil CTpaHMIE TEKCTa MOJ 3arjiaBueM), Ha 17-i cTpaHuIle MO/ TEKCTOM B JICBOM HW)KHEM YTy U
Ha o0opoTe Kaxaoro nmpuioxkeHus. Ha Opomropax M jKypHasiax IITEMIIENIb CTaBUTCA TOJBKO Ha
00JI0’KKe WM Ha NePBON CTPaHMIIE TEKCTA.
CocrtaB ocHOBHOTO (oHIa (PUKCHpYETCsl B KAPTOYHOM ani(haBUTHOM KaTajiore, B JIEKTPOHHOU Oase
TAHHBIX OMOJIMOTEKH.
4.3.2. Yuet u 00paboTka crienuann3upoBanHoro Gponaa. Criennanin3upoBaHHbId (POHI YUUTHIBACTCS
U XPaHUTCS OT/AEIBHO OT OCHOBHOI'O O0MOIMOTEUHOrO (hOHA.
Yder JOKYMEHTOB CHEIHAIM3UPOBAHHOTO (OHIOA, KAaK MHOTO3K3EMIUISIPHON JIUTEpaTypHl,
OCYILECTBIISICTCS TPYNIOBBIM crocoOoM U oTpaxkaercss B «KHure cymMMmapHoro ydera y4yeOHOTro
(doHIa» M B KAPTOTEKE PETUCTPATMOHHBIX KAPTOUYCK.
Ha xkaxnoe HauMeHOBaHUE JIOKYMEHTOB CIELMAIM3UPOBAHHOIO (HOHIA 3aBOJIUTCS OTJENIbHAs
yueTHas KapTouka. Kaproukm c¢ OuOmmorpaduyeckuM oOmmMcaHueM W3JIAaHWH  y4eOHUKOB
paccTaBiIAIOTCA B YYETHYIO KapTOTEKY IO KjaccaM, a BHYTPH KJIacCcOoB — 1O ainpaBuTy GhamMuiui
aBTOPOB WJIM 3aryiaBuii. J{JIst KOHTPOJIA 32 COXPAHHOCTBIO YUYETHBIX KapTOYEK OHU PETUCTPUPYIOTCS B
«OKypHaie peructpanuy y4eTHbIX KapTOUeK YUEOHUKOBY.
Texuuueckas 00paboTKa TOKYMEHTOB IPEAYCMAaTPUBACT CICAYIOIINE OTEPALIHU:
e IIPOCTAaBJIEHWE HA KaXAOM JOKYMEHTE IuTemnenss OUOIMOTEeKM B COOTBETCTBHU C
myHKTOM 4.3.1 HACTOSAIIETO TOJIOKEHUS,
e YCTAQHOBJICHHE CPEICTB 3alUTHl OT yTpaThl (MAarHUTHBIN JATYMK, PATHOYUII, UHOH BHII
MapKUPOBKH);
e U3rOTOBJIGHUE U TNPHUKPEIJICHHE K JOKYMEHTY macnopTa ydyeOHuka. [lacmopr yueOHuka
NPUKIJICHBAETCS Ha MOCTIeIHEH CTpaHuIe yaeOHHKa. 3arOTHAETCS MPH BbIIa4e YHTATEIO.
VYder cneumanu3upoBaHHoro (oHma mpeaycMaTpuBaeT OTPaKEHHE €ro CocTaBa B CIPABOYHO-
oubnuorpaduueckom armmapare OUOJIMOTEKH, B TOM YHCIIE€ B SJIEKTPOHHOM 0a3e TaHHBIX.
4.4. BriObITHE JOKYMEHTOB OMOIMMOTEYHOTO (hOH .
4.4.1. IlpuyuHsbl, N0 KOTOPHIM JOKYMEHT MOXET OBITh BBIBEJIECH U3 cocTaBa OMOIMoTeyHOro (hoHxa,
BKJIIOYAIOT B TOM 4YHCJIE BETXOCTh, JA€()EKTHOCTh, YCTapeloCcTh IO COJAEPXKAaHUIO, YTpary.
Hckrouenne MoKyMeHTa W3 OMOIMOTeYHOro (hOHIA MPOBOIMTCS HAa OCHOBAaHMH aHAIM3a COCTaBa
6u6IMOoTeYHOro (POHA U PE3yJIbTATOB €r0 MPOBEPKH.
4.4.2. Tlox BEeTXOCTBIO JOKYMEHTA TIOHUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTApEHUS WIN (PU3NIECKOTO
M3HOCA JJOKYMEHTA.
4.43. Tlom nedeKTHOCThIO JOKYMEHTAa TOHMMAIOT YaCTUYHYI0 WM TIOJHYIHO  YTpary
9KCIUTYaTAlMOHHBIX KaueCTB JIOKYMEHTA B PE3yJIbTaTe BHELIHETO BO3ACHCTBUS.
4.44. Tlon ycrapenocTblo MO COJAEPKAHUIO TOHMMAIOT MOTEPI0 aKTYyaJlbHOCTH TEMaTHKH,
MOJITBEPKIAEMYIO OTCYTCTBHEM CIPOCA YUTATeNel, HEeBOCTPEOOBAHHOCTRIO B IepepaclpeieieHnu U
peamu3anmm.
4.45. Tlog yrpaToif TOKyYMEHTa MOHMMAIOT €ro OTCYTCTBHE B (OHJE OMOIMOTEKHM MO MpUYMHAM
MOTEPH, XUIICHUsS, OCJACTBHI CTHUXHUIHOTO, TEXHOT€HHOTro (B TOM 4YHCJIE XaKepCKOW aTaku u
HEBOCCTAaHOBUMOTO C0Osl DJICKTPOHHOTO OOOPYIOBaHUS) WM COIHMAJIBHOTO Xapakrepa, II0
HEYCTaHOBJICHHOW NTPUYHUHE.
4.4.6. IIporiecc UCKIIIOYEHHS TOKYMEHTOB U3 (poH/1a OMOIMOTEKH OCYIIECTBISIETCS B COOTBETCTBUU C
[TopsimkoM ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOMHMOTEYHOro (DOHIA, YTBEPKICHHBIM
npuka3zoM MunkynsTypsl ot 08.10.2012 Ne 1077.
4.4.7. BpIObITHE JOKYMEHTOB OMOIMOTEYHOTO (OHJA MPOU3BOAMTCA B PE3YyJbTaTe UX CIHUCAHUS
KOMHCCHEH, CO31aHHON PYKOBOJHUTENIEM 00pa30BaTEIbHOM OpraHn3alliy.



4.4.8. Yrunuzanus CIUCAHHBIX TOKYMEHTOB OUOIMOTEYHOTO (hOHIa TIPOU3BOAUTCS B COOTBETCTBUU
C 3aKOHOJATEILCTBOM PO,
5. IlpoBepka 1OKyMeHTOB OMOJIHOTEYHOT0 (POHIA

5.1. [InaHoBas mpoBepKa JTOKYMEHTOB OMOIMOTEUYHOTO (POHIa MPOBOAUTCS C MEPUOAUIHOCTHIO OJIUH
pa3 B IIATh JIET HA OCHOBaHMUHU TpadKa MPOBEPKH, YTBEP)KIAECHHOTO 3aBEAYIOIINM OUOINOTEKOM.
5.2. BHemiaHoBas mpoBepKa JOKYMEHTOB OHMOIMOTEYHOTO (POHIa MPOM3BOAUTCS B 00sA3aTEIHHOM
MOpSI/IKE:

e TpU BBISBICHUU (DAKTOB XUILEHUS, 37I0YIIOTPEOICHHS I IOPUYU JOKYMEHTOB,;

e B Cly4yae CTUXMHHOro O€ICTBUS, IOKapa WJIM JpPYIMX Ype3BbIUANMHBIX CUTYyallUH,

BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIIOBUSIMU,;

e IIPH pEOpraHU3alMy WIN JIMKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.
5.3. IlpoBepka ¢oHAa Ha NpeIMET HAIWYUS B HEM JOKYMEHTOB, BKJIIOUEHHBIX B DPCOM,
MIPOBOJIUTCS

e TIpU MOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJI;

e cucTeMaTHuecku (HE pexe OJHOro pa3a B Tpu Mecsna) mnyreM cBepku DPCOM co

CIIpaBOYHO-OMOIMOrpadrueckum anmnapaToMm GoHa OUOIMOTEKH.
5.4. Tlo uToram MpoOBEPKH 3aBEAYIOIINUN OMOIMOTEKON COCTABIISET aKT, MOITUCHIBACT U XPAaHUT €ro B
O0uOIMOTEKEe B TEUEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIATypoul nen. Eciu kakue-To JTOKyMEHTBI
OTCYTCTBYIOT IO HEYCTAHOBJICHHOW NMPUYHMHE, TO K aKTy HPUKIAABIBACTCA MX CIIHCOK, B KOTOPOM
(bUKCUPYIOTCS CBEIIEHUSI O KOJIUYECTBE JOKYMEHTOB OuOnIMOTEeYHOro ¢GOoHAAa B HAIMYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJE IO HEYCTAaHOBJICHHOW mpuumHe. B akre
TaK)Ke yKa3bIBaIOTCS HOMEP M JlaTa aKTa MpeAbIAYIIeH MPOBEPKH.
[Ipu BBIABICHMH B IpoIiecce MPOBEPKH (POHAA OTCYTCTBYIOIIMX TOKYMEHTOB M HEBO3MOXKHOCTH
YCTaHOBJICHHsSI BHHOBHBIX JIMII YOBITKM [0 HEJOCTayaM CIIMCHIBAIOTCS B COOTBETCTBUU C
JEWCTBYIOIIUM 3aKOHO/IATEIIbCTBOM.
5.5. Jlna npoBepku OubnroreyHoro (oHaa oOpa3oBaTeIbHON OpraHU3alMKM Ha TPEIMET HAJTW4us B
HEM JOKYMEHTOB, BKIIOUeHHBIX B @OCOM, B o00pa3oBaTenbHON OpraHU3aMU  CO3ACTCS
cnenuansHas Komwuccus 1o cBepke Oubmuoreunoro ¢ouga c¢  DenepanbHbIM — CHUCKOM
HKCTPEMHUCTCKUX MAaTE€PHAJIOB, BBISBICHHUIO, H3BATUIO U YHUYTOKEHHIO SKCTPEMHCTCKUX MaTEpUAIOB
(manee — Komuccust 1o mpoBepKe IKCTPEMHUCTCKHX MAaTEPUaliOB), KOTOPas CHCTEMAaTHUECKH (HE pexe
OJTHOTO pa3a B TPU MeCsAIa) OCYIIECTBIIIECT MPOBEPKY OuOIMOTeuHOro (OoHIa 00pa3oBaTEIBHOM
OpraHM3allii Ha MpeAMET HalW4hs B HEM JOKYMEHTOB, BKIIOUeHHbIX B DCOM, myrem CBepku
OCOM co cripaBoyHO-0MOIMOrpaduUecKuM anmnaparom GoH/a.
[Ipu BeIsSIBIEHUU JOKYMEHTa, BKItoueHHOro B @COM, Ha sTane KOMIIeKTOBaHUS (poHIa YKa3aHHBIN
JOKYMEHT He MOJIEKUT BKIIOYEHUIO B OMOINOTEUHBIN (POH/ 00pa3oBaTenbHON OpraHU3aIiy.
B cnyuyae BbIsBIEHHS JOKyMeHTa, BkiIoueHHoro B @COM u yxke Haxonsmerocs B (oHJE
OnbMoTeKH 00pa30BaTEIHLHON OpraHU3alNM, TOKYMEHT HCKIIIoYaeTcs u3 Oubiaunoreuynoro GoHma u
MOJAJNIE)KUT YHUUTOKEHHUIO.
6. [Mopsinok MoIb30BaHUsI OMOINOTEKOM

6.1. 3ammch oOydaromxcss 00pa3oBaTeNbHOM OpraHu3alMy B OUOIMOTEKY INPOU3ZBOAMTCSA 10
CIIHCOYHOMY COCTaBY KJlacCa B MHIWBUAYAJLHOM TOPSJKE, TEIAarorH4ecKuX M WHBIX PaOOTHUKOB
00pa3oBaTeNbHOM OpraHu3aliy, POaUTeNel (MHBIX 3aKOHHBIX MMPEACTaBUTENEH) 00yJaIOIIUXCS — MO
nacnopty.  llepepeructpauuss  mosib3oBarene  OMOMMOTEKH  MPOU3BOIUTCS  €XKETOAHO.

6.2. JIokyMeHTOM, MOATBEPKAAIONINM TPABO IMOJIE30BAaHUS OMOIHMOTEKOMH, SBISETCS YATATEIHCKHUI
¢dopmymsip. Yurarenbckuil dopmyssip pukcHpyeT IaTy BbIJAUM I10JIb30BATENIO JIOKYMEHTOB M3
¢donma 6MOIMOTEKH U UX BO3BpAIICHUS B OMOJINOTEKY.
6.3. [Topsnok noibp30BaHusT a0OOHEMEHTOM:
6.3.1. [Tomp30BaTen UMEIOT MPABO IMOJYYUTHh HA JIOM W3 MHOTOTOMHBIX W3JIaHW He Oojee ABYX
JOKYMEHTOB OJHOBPEMEHHO.
6.3.2. MakcumanbHbIe CPOKH ITOJIb30BAaHHS JOKYMEHTaMU:

e y4eOHUKH, yueOHbIC TOCOOUS — yUeOHBIN TO;

e Hay4YHO-TIOIYJISIPHAs, IO3HABATENbHAs, XYA0KECTBEHHAsI IUTEPaTypa — OJTUH MECHII,

e TIEpPHUOAMYECKHE W3JaHMS, U3aHUs TOBBIIIEHHOTO cripoca — 15 qHei.



6.3.3. Ilomp30BaTeny MOTyT IPOAIUTH CPOK MOJIb30BAHUS TOKYMEHTAMHU, €CIIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIb30BATEEH.
6.4. [TopsiioK MOJIb30BaHUS YUTATBLHBIM 3aJI0M.
6.4.1. JlokyMeHTHI, IpeHa3HAYEHHBIE I pa0O0ThHI B YMUTAJILHOM 3aJie, Ha JIOM HE BBIAIOTCH.
6.4.2. DHIUKIIONIEIMH, CIPAaBOYHUKH, PEIKHE, LIEHHBIE U UMEIOIINECS B €IMHCTBEHHOM SK3EMILIApE
JOKYMEHTBI BBIIAIOTCS TOJIBKO ISl paOOThI B YUTAJILHOM 3aJIe.
6.5. [Topsiiok paboThI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE.
6.5.1. PaboTa ¢ KOMIIBIOTEPOM YYAaCTHHUKOB 00pa30BaTEIHHOTO MPOIIecca MPOU3BOIUTCS 110 TpaduKy,
YTBEP)KICHHOMY PYKOBOJAMTENIEM 00pa3oBaTeNbHON OpraHu3allii, ¥ B NMPHUCYTCTBUU COTPYTHHKA
OMOIMOTEKH.
6.5.2. Pazpemaercst paboTa 3a OJAHMM TEPCOHAIBHBIM KOMITBIOTEPOM HE Ooyiee JBYX YEIOBEK
OJTHOBPEMEHHO.
6.5.3. Ilomp3oBaTens MMeeT MpaBO pabOTaTh C COOCTBEHHBIM HOCHUTENEM HH(OPMAIMH IOCTe
MIPeIBAPUTENILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOINOTEKH.
6.5.4. Ilo Bcem Bompocam noucka WH(GOPMAIMKA B UHTEPHETE TOJIH30BATENb JODKEH 00pamaThest K
paboTHUKY OMOIMOTEKH; 3ampelaeTcsi oOpallleHHe K pecypcaM HHTEpHETa, MpeIoJiararoiium
oIyary.
6.5.5. PaGora ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTTIACHO YTBEPKIECHHBIM CAHUTAPHO-TUTHEHUYECKIM
TpeOOBaAHUSM.

7. IIpaBa u 00s13aHHOCTH OUOJIMOTEKHU
7.1. PaboTHHKY OMOJIIMOTEKH UMEIOT TIPaBoO:

e CaAMOCTOSATEIBHO BHIOUpATh (DOPMBI, CPEICTBA U METO/bI OMOINOTEYHO-UHPOPMAITUOHHOTO
o0CITy’)KMBaHUsI 00pa30BaTEIBHOIO M BOCHHTATEILHOTO IPOIECCOB B COOTBETCTBHH C
HEeJSIMH M 3aJladaMi, YKa3aHHBIMU B yCTaBe 00pa30BaTeIbHOM OPraHU3aIMU U MOJTO0KEHUH
0 OUOJIHOTEKE;

e TPOBOJUTH B YCTAHOBJICHHOM TMOpsiAKe (HaKyIbTaTUBHBIE 3aHITHUS, YPOKH U KPYXKKHU
6ubmmoTeyHo-onbmorpaduyeckux 3HaHUK U HHHOPMAITMOHHON KYJIBTYPHI,

e OIpenensaTh HCTOYHUKN KOMILIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB,;

e M3BIMATh M PEATU30BBIBATH JOKYMEHTHI W3 (POHIOB B COOTBETCTBUU C WMHCTPYKLIHEH MO
yueTy OubnmoTeuyHoro QoHma,

e YYaCTBOBATh B YIPABJICHWH OOpPa30BATEIBHON OPTaHU3AIMH B TOPSIKE, ONpPEACIIEMOM
yCTaBOM;

e YYacTBOBATb B COOTBETCTBUM C 3akoHoAaTenbcTBOM P®d B pabore OMOIMOTEUHBIX
accolanuii Win COI30B.

7.2. PaboTHHKY OUOIHOTEK 00SI3aHbI:

e o00ecneuuTh IMOJB30BATENSIM BO3MOXKHOCTh PAa0OTBI C HH(MOPMALMOHHBIMU pECypcaMu
OHMOINOTEKH;

e HH(OPMUPOBATH MOJIB30BATENEH O BUJAX NPEAOCTABIAEMBbIX OMOIMOTEKON yCIyT;

e OCYIIECTBIIATH IJIAHOBBIE W BHEIUIAHOBBIE NMPOBEPKU OHOIMOTEYHOTO (HOHIIA, PETyISPHO
OCYILECTBIIATh MPOBEPKY OmOIMoTeuHoro (onma oOpa3oBaTeNbHOW OpraHu3alMu Ha
npeIMeT HATMYKS B HEM JJOKYMEHTOB, BKIIIOUeHHBIX B DCOM,;

e 00ecneunTh HAYUYHYIO0 OpraHu3alnio (POHI0B U KaTaJloroB;

e (opmupoBaTh (HOHIBI B COOTBETCTBHU C YTBEPXKICHHBIMH (eAepabHBIMU TEPEYHIMA
y4eOHbIX M3JaHUN, OCHOBHBIMH OO0pa3oBaTeIbHBIMH IpOrpaMMaMu 0Opa30BaTeNbHON
OpraHu3aliy, UHTepecaMu, NOTPEOHOCTSIMH U 3allpOCAMU BCEX KaTErOpuil MOJIb30BaTENeH;

e COBEpILEHCTBOBATh nH(pOpMaMOHHO-OuOIHOoTrpaduyecKoe u OoubIMOTEeYHOE
00CITy’)KHUBaHHE TTOJIb30BATEIICH;
e o0ecrmeunBaTh  COXPAaHHOCTh  HWCIONB30BAaHUS ~ HOCHTENeH  HWHPOpMAIUHM,  UX

CUCTEMAaTH3allHIo, pa3MEeIleHUE U XPaHEHUE;
e oOecreunBaTh PEXHUM pabOTBl B COOTBETCTBUU C MOTPEOHOCTSMH IOJIb30BaTeNel u
paboToit 00pazoBaTeNbHON OpraHU3AIINH;
e OTUYUTHIBATHCS B YCTAaHOBJICHHOM TMOpsJAKE Nepea pPYyKOBOJHUTEIEM 0OOpa3oBaTeNbHON
OpraHH3aIiHy.
8. IlpaBa u 00513aHHOCTH NOJIb30BaTe el OMOIHOTEKH



8.1. [Tonp3oBarenu OMOIMOTEKH UMEIOT IPABO:

MoJTy4aTh TIOJHYIO WH(OpMAIMI0 0 cocTtaBe OmOnmmoreyHoro ¢oHaa, WH)OPMAIMOHHBIX
pecypcax u IpeaoCTaBIsieMbIX OUOIMOTEKOH yCIIyrax;

MOJTH30BATHCS CIIPABOYHO-OMOIHOTrpadUIECKUM armapaToM OHMOINOTEKH;

MOJIy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B MTOMCKE ¥ BBIOOPE HCTOYHUKOB HH(OPMAIIHH;
MoJTy4aTh BO BPEMEHHOE I0JIb30BaHUE Ha A0OHEMEHTE W B YHMTAIBHOM 3alie TeYaTHBIC
U3JIaHUs, AyIMOBU3YyaIbHBIC JOKYMEHTBI U IPYTrUe UCTOYHUKU UHPOPMAIIHIH;

MPOJICBATh CPOK MOJIH30BAHUS JJOKYMEHTAMH;

MojlyyaTh TeMaTHdeckue, (axrorpaduueckue, yTOUHSIOMME U OubIHOrpaduueckue
CIIpaBKH Ha OCHOBE (poH1a OMOINOTEKH;

MOJIy4aTh KOHCYJBTAIIMOHHYIO TIOMOINb B paboTe ¢ uH(pOpMammeid Mpu IMOIh30BAHUH
AJIEKTPOHHBIM ¥ HHBIM 000PYJI0BaHUEM;

y4acTBOBATh B MEPOTPUATHUSAX, IIPOBOUMBIX OUOITHOTEKOM.

8.2. [Tonw3oBarenu OUOIMOTEKU O0SI3aHbL:

COOJTFOIAaTh MPaBUIIA MTOJIb30BAHUS OMOIUOTEKOM;

OepeXHO OTHOCHTBLCS K MPOU3BEACHUSIM IedaTH (He BBIPHIBATh, HE 3aru0aTh CTPAHHUII, HE
JenaTh B KHHrax IOJYCPKUBAaHHUM, IMOMETOK), HWHBIM JOKYMEHTaAM Ha pa3InYHbIX
HOCHUTENISIX, 000PYI0BaHUIO, UHBEHTAPIO;

MOJIJICPKUBATh TOPSIIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIMOTEKH,
PacCIOIO0KEHHUS KAPTOUYEK B KATAJIOTax M KapTOTEeKax;

MOJIb30BAThCS IICHHBIMH H  CIPAaBOYHBIMH JIOKYMEHTaMH TOJBKO B TIOMCHICHHUH
OUOJINOTEKH,

yOEIUThLCS MPHU TOJIYYCHUU JTIOKYMEHTOB B OTCYTCTBHH AC(EKTOB, a MpH OOHAPYKCHHH
npouHdopMupoBatb 00 3ToM  paboTHMka OubOmuoTekn. OTBETCTBEHHOCTh  3a
oOHapy>XeHHbIE Ie(DEeKThI B CIaBAEMBIX JOKYMEHTaX HECET MOCJIECIHHUM MOJIb30BaTEb;
pachuchiBaTbCS B YHUTATEIBCKOM (QOpPMYJSpe 3a KaKIbli MOJY4YEHHBIH JOKYMEHT
(ucxsrouenue: odydaromirecs 1-4-x KJ1accoB);

BO3BpAIIaTh JOKYMEHTHI B OMOINOTEKY B YCTAHOBIICHHBIE CPOKH;

3aMEHSATh JOKyMEHTHI OMONHMOTEKH B ClIydae MX yTpaThl WIM IOPYA UM PABHOICHHBIMH
aub0 KOMIIEHCHUpPOBaTh yiiepd B pa3mepe, YCTAaHOBICHHOM IMpaBUJIAMH TOJIb30BAHUS
ONOJINOTEKOM;

MOJIHOCTBHIO PACCUUTATHCS ¢ OMOIMOTEKOM MO MCTEYEHHH CPOKa OOydeHUs UiIu paboThI B
0011e00pa30BaTEILHOM YUPEKICHUU.
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